APPLICATION FOR RECORDS DISPOSITION STANDARD

i

INSTRUCTIONS: Prepare in duplicate ar’d forward to the Records Management Analyst, Management Systems Division’

3. Dept., Division, Subdivision & Admmlstermg Office Address FOR RECORDS MANAGEMENT, DIVISION USE

- Date R ed lication N Date Completed
Department Bf Transit Operations’ ate Received  Application No. ote ome.

Transportation Division . JUL - 6 1977 '7"] |qo UL -8 1977

Security Department ' ;

125 Pine St. N. E. - 1. Appllcatlon 2. Dept. Application No._
4. Person 1o Conta;:t T 5 Working TitJIaJ B ' o 6. Telephone Number
A. C. Brasill or J. L. Waters Manager of Security 586-5355

7. Action Requested
a. Establish Retention Schedule; record will continue to accumulate,
b. [ Dispose of present accumulation; no f}nher accumulation anticipated.
4

c. [ Amend Application No. N _ Check One: [ Change; [ Supercede; [J void

8. Dates of Series _ 9. Records Series Title {fotlowed by title used in office; if different)
Earliest Latest _ ' .
1909 | p Ctses nw| ' Bus Operators Vandalism Revort File . ;

10, Division and Office Function What is the function of the Dmsuon and the Office in which this record series is created?

see attached :

11. Record Series Description This file contains the foliowing documems {include form numbers and titles, if any):
Attach samples of the file.

Documents relating to: \;\U]_&hq@‘“ﬁ ' )
vandalism reported during operation of bus

Inciuded are:

vandalism reports

File is arranged:

monthly

12. Monthlv Reference Rate How often are records referred to which are: =
One to six months old _J_Q._..m. ; Seven to twelve months old

twenty-five months and older . o ?

. 0ﬁ —— : Thirteen to twenty-four months old Y 24 .

13. Annual Rate of Accumulation of Records

—— .Shelves . ; Other fspecify)

Letter-size drawers _ﬂ; Legal-size drawers

3012 (3/76)




vES | NO | 14. Questionnaire {Place an "“X' in the proper column) - _ . > '
i - a. Is this the oﬁfficial copy of the serias? - ' '
\/ Hf not, where is it? Y B _ ’ L ]
[ / b. Does the series contain co’n{icllential information requiring security handling? If yes, cite law or regulation, ' ' o o~
M !
T . - el el ' _— —— e
v c. Is thls a vital record? | L ;o - N
B ) p d. Does this series have historical or long term re\searéh—v;l'ue? _ o = o .' : t o N
] /A‘é—WE-n_ one or two documents in t—h;hierr;;I;Tnécessary to keep the entire file for a iong penod co_uﬁ The;;docu-;nn(;g—geﬁ:ﬁ_m o
] scheduled separately? k o - Sk
T /’ f. 15 the information contained in this : series ever publlshed? If yes, attach éopy - - ' o
g. ls the information contained in this series ever analyzed "and/or recorded in a summarized report? B o
/’ if yes, attach copy. ‘ '
P .h. Isthere a duplicaf_i_o_n of this series in yo&_;r office, or in another office or aggncy? ,' 3 ) —k . )
If yes, where?
T /"‘ i. s this series for a major portion of it} regularly microfilmed? 7 o T
y/ j. Does the record series result in a computer pnntout? S ' _—‘ -~
15. Retention Requirements ; The following requires the series to be kept -
L]
a. State Law years. d. Audit period —_———— e YE&rs.
b. Statute of limitation ‘ 4 years, e. Administrative need - __ vyears.
c. Federal law T2EEA (Spars. O 3270 7. fF Faderal re’fentuon instructions R years.
Attach copy or excert of laws or regulations. Explain administrative need.
- — JEN—
16. Approved Disposition Instructions _ This agency recommends that the file series be cut off at the end of each:

ﬂCalendar Year; [1 Fiscal Year; [J Other then,

B Hold in the current fites area _=_? monthis) __l__ year(s}); then

m Transfer to local holding area; hold year(s); then
[ Transfer to State Records Center; hold ______ _ year{s}; then
XDestrov.

O Transfer to State Archives for permanent retention.

O Other (Specify) .

These instructions apply to all prior and future accumulations of the series,

{Indicate briefly rationale for recommendations above/or write additional remarks): L
17. APFROVALS ' ]

voved  Department Becords Managemant Officer  Date Approved Legal Counsel o Date :
W, T N Y w¥oowly . b AR77
pr ved i ' " Dat R

igisio /Des:gnee : Date Appr \ Djkisi Audijt £ ¥ Date
47477 LHK ooy

mar Hea /D ighee Date . AW’@’ Department of Ar wes an Hlstorv Date T
A (=330 | TV VA 7-7-77
ot s nant alvst Date Approved MARTA Managament Adwsory Committee

C¥44 £ -2 ?7




